Upload Files to Google Docs
Did you know that you can now upload many types of files to Google Docs besides Office documents such as Word,
Powerpoint and Excel such as music and video files?

Benefits: You can download large files that you will be able to open on any PC computer and share with others such
as music and or videos. It gives you a url website for your file that you can email to anyone.

Navigate to http://www;google.com

Login to your Google Account or set up an account if you don’t already have one.
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Can't access vour account?
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Upload from and save to your desktop
Edit anytime, from anywhere
Pick who can access your documents
Share changes in real time
Files are stored securely online

It's free!

Note: If documents are not listed on yours- Click on More drop down arrow and choose even more. You
will see documents in the full Google Apps list.

fj Google Docs - Files - Windows Internet Explorer
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Gmal Calondar Documents Reader Web more v Notice you can see how much storage Google docs allows and how much you

Go ‘8"3 docs have left. You can also purchase more storage @ 20 GB for 55.00 per year.

« Back to Google Docs I

Upload Fil
ploadries Click on the Link: Select files to upload.

Select files and destination

You are currently using 3 MB (0%) of your 1024 MB. Add storage

You can upload files up to 1024 MB. Files converted to Google Docs have smaller limits.
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« Back to Google Docs

Upload Files

Select files and destination

You are currently using 3 MB (0%) of your 1024 MB. Add storage

You will now see your file. You can

1

Select more files if you like.

You can upload files up to 1024 MB. Files converted to Google !
342 MB

A Little Faith.mp3

4| Select more files

Select conversion options
Only converted files can be edited online. File types and size limits

Convert documents, presentations, and spreadsheets to the corresponding Google Docs formats

When uploading files, you agree to abide by the Google Docs Terms of Senvice and Privacy
Folicy. Do not upload or share any content that infringes copyrights or that you otherwise do
not have the legal right to upload or share. Learn more

Destination folder~

Once you are done, click the Start

Upload button at the bottom.

If you have already created folders, then

you can click on the destination folder

link so it downloads to a specific folder.
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Google docs [ Search Docs | [ Search Templates Here you can see a music file |
Create new Upload Files uploaded
All items ¥ - Share Folders v Delete | Rename More actions
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How can you share this with someone?

Check the box next to the file you want

’ Search Docs ] ’ Search Templates
Browse template
to share.
Files
: Click on the drop down arrow next to
v v Share- Folders « Delete | Rename lore actions «
| & Invite peaple... share.

EARLI @ Getthe link to share. il

See who has access...  jons.mp3 me to everyone Select Get the link to share.
OLDEF  Email as attachment. . I

You could also choose Email as an attachment if you know the person’s email address, but many times the file will be
too large to send - so that is why we are posting to Google Docs in the first place.

It will allow anyone with the link to view it
Get the link to share without having to sign into Google Docs.
Allow anyone with the link to view (no sign-in required) Just copy and paste the URL it provides you
[ Also allow them to edit into an email (you can also paste it into an
IM message.

Share this linkvia email or IM:

hitp://docs. google.comileaf?id=083mLETWSzw32NDJmMTH : : Click Save & Close

Save & Close ] [ Cancel
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